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List any Existing Common Controls that are relevant to this task/activity e.g. New employee orientation, task specific training, lock out, tag 
out. 

01  07  

02  08  

03  09 

04  10 Machine Safety 

05  11  

06  Other: 
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•

•

•

•

•

•

•

•



 
 

0003 
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•

•

•

2 3 6 2 2 4
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•
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0003 
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2 2 4 
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3 3 9 Create observational checklist to ensure 
correct procedures followed. 

 

2 3 6 



 
 

0003 

 

•

•

•

•

•

•

•

 

2 5 10 Create observational checklist, add correct 
procedures followed, safe working loads 
not exceeded 

2 5 10 

 
 
 
 



 
 

1 Supervisor to start checking gloves are worn through observation. 

Hazardous substance handling training to include: 

• No horseplay rules. 

• Correct Storage. 

• Correct use of chemicals. 

• Effects of chemicals and when to stop using them 

• Emergency action plan. 

• First Aid 

Identify which chemicals require medical surveillance if any. 

• Identify if a less harmful chemicals could be used.  

• Identify if some chemicals can be eliminated. 

• Assess if correct storage is being used. 

 End of 
January 
2020 

2 Keep maintenance records of Exhaust systems 

Ensure maintenance is done regularly. 

Create observational checklist and include correct use of venting systems for 
vehicle exhausts. 

 End of 
January 
2020 

3 Create observational checklist to ensure correct procedures followed for AC 
work on vehicles 

Ensure correct fire extinguishers are in the area and maintained. 

Ensure emergency procedures are in place and employees trained. 

Ensure first aid available. 

 End of 
January 
2020 



 
 

Create inspection checklist. 

4 Manager to assess suitability of replacing tools with air-powered or 110 V 
alternatives. 

Create observational checklist and include pre use checks process being 
followed.  

Check wall outlets and plugs and replace 2 point with 3 point to ensure live, 
earth and neutral wiring. 

 End of 
January 
2020 

5 Create observational checklist for grinder use and include:  

• pre use checks completed,  

• equipment operation processes are followed. 

 End of 
January 
2020 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

Electrician- completed annual inspection which included the customer service area /advised safety manager on the signs of electrical faults 
and why daisy chaining should not be allowed-sent follow up email for safety manager records and to assist in developing training for 
employees. Noted defects and will be working with shop manager and safety manager to resolve. 

Safety Manager – Overall shop was clean and tidy, manager held morning meeting to discuss days work and safety issues. Lighting was 
good. Restroom facilities were good.  



 
 

 

 

 

Date  Signature  

Date  

Signature 

 

Date  

Signature 

 

Progress on corrective actions is to be monitored via the monthly safety performance report at the senior management team meeting. 
Unresolved actions will be investigated by the senior manager. 

Safety contact- relevant standards  

1910-1200 Toxic & Hazardous substances 

1910.212 General requirements for all machines. 

1910.157 Portable fire extinguishers 

1910.215 Abrasive wheel machinery 

1910.33 to 39 subpart E Exit Routes & Emergency Planning 

1910 Subpart K - Medical and First Aid 

1910.94 Ventilation 

1910.169 Air receivers 

1910 Subpart S - Electrical 

1910.177 Servicing multi-piece and single piece rim wheels 

ANSI/ALI ALOIM: 2008, Standard for Automotive lifts 
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SEVERITY of HARM (S) 

 1.  2.  3.  4.  5.  

Minor Harm 
(Other injuries – 

unlikely to incur lost 
time) 

Slightly Harmful 
Minor Injury OR 
Muscular Strain) 

Harmful 
(Broken Limb or Non 

permanent incapacity) 

Major Harm 
(Permanent Disability 
e.g. loss of sight, or 

limb) 

Extreme Harm 
 (Fatality) 

L
IK

E
L

IH
O

O
D

 (
L

) 1. Highly Unlikely 1 2 3 4 5 

2. Unlikely 2 4 6 8 10 

3. Possible 3 6 9 12 15 

4. Likely 4 8 12 16 20 

5. Highly likely 5 10 15 20 25 

Risk Level Category (based on score): 

RISK LEVEL CATEGORY SCORE ACTIONS TO BE TAKEN 

Negligible 1 
These are low priority risks. Continue with task/Activity, ensuring that people who might be 
affected are made aware of the risks and controls recorded in this assessment.  

Tolerable 2-4 

Moderate 5-12 
Possible or even likely to occur causing more than a minor injury, these risks should be 
communicated, and effort made to further reduce the severity and likelihood of harm. 

Substantial 15-16 
These risks are highly likely to lead to incapacitating injury. Therefore, prioritise further actions 
to reduce the risks. Ensure substantial risks are communicated to relevant Safety Managers. 

Intolerable 20-25 DO NOT CONTINUE WITH THE TASK OR ACTIVITY – STOP IMMEDIATELY 

 

 


